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1. PRINCIPLES

The Standards in the Higher Edncation Standards Framework (Lhreshold Standards) 2021(HES Framework)
concerned with staffing require registered higher education providers to ensure that academic staff
appointed to teach students are appropriately qualified in the relevant discipline for their level of teaching
(see Section 3.2). In particular, the Standards specify that academic teaching staff must be qualified to at
least one level [1] of qualification higher than the course of study being taught (AQF+1), or have equivalent
relevant academic, professional or practice-based experience and expertise, except for staff who are
supervising doctoral degrees, who must have a doctoral degree or equivalent research experience.

2. SCOPE
This Policy applies to all staff involved in appointments of Academic staff.
3. DEFINITIONS

AQF qualification
An AQF qualification is the result of an accredited complete program of learning that leads to formal

certification that a graduate has achieved learning outcomes as described in the AQF

Professional Experience

Professional experience means experience obtained through the practice of a profession, including teaching
experience, scholarship and professional practice and from which the professional competency, knowledge,
skills and learning outcomes achieved can be assessed.

4. POLICY

4.1  The Institute ensures that all teaching staff who are delivering coursework to its students are
appropriately qualified to do so. This upholds the Institute’s commitment to academic quality and
standards.

4.2 This Policy provides the framework by which the Institute assesses the comparability of professional
experience with academic qualifications for teaching staff, where the incumbent or applicant does
not possess the usual minimum qualification as defined in the Higher Education Standards
(Threshold Standards) 2021.
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4.3

4.4

4.5

4.6

4.7

The Institute recognises that professionally experienced staff are critical to providing a rich and
career-oriented learning environment and that relevant professional experience and skills may
complement academic credentials when determining the suitability of an individual to teach students

at a specific level.

As a general rule, it is policy that for employment as academic staff at the Institute, individuals must
be qualified to at least one level [1] of qualification higher than the course of study being taught

(AQF+1) on commencement of employment.

In the case of nested exit qualifications, where students are enrolled in an award program but may
be eligible to exit with a lower AQF level award having completed a proportion of the course,
teaching staff are expected to hold a minimum qualification one AQF level above the highest

qualification in the nested suite.

In the case where students are undertaking different AQF level awards are taught together, staff are
expected to hold the relevant qualification level for the higher of the awards.

In making decisions on the determination of equivalence of experience, the Institute acknowledges
that in some areas that are professionally focussed, developing academic disciplines, or highly
specialist programs, that some flexibility with regard to the application of the policy may be required.
However, circumstances requiring flexible application of the policy, must not curb the intent and

general application of the policy.

Assessing Equivalence of Professional Experience

4.8

4.9

In each case, it is expected that the assessed experience will be of at least commensurate standing to

the required qualification level; of at least 3 years’ duration, and; will include evidence within the last

5 years. Any verifiable source of relevant evidence may be considered in determining the weight and

value of the professional experience. This includes, but is not limited to, evidence of:

e leadership in the development of professional standards

e  performing in a role that requires high order judgment and the provision of expert advice, or
roles at a senior level

e managing significant projects in the field

e testimonials, awards or other recognition that recognizes leadership or expertise in the field

e  contributions in the field through participation in advisory boards and professional networks

e peer reviewed publications

e  other publications such as books, reports and artistic works

e leadership or management of research acknowledged by peers

e teaching experience including teaching at lower AQF levels, delivery of professional

development or public lectures

Where a member of academic staff does not hold the requisite qualification for a given level of award,
an assessment of professional equivalence may be utilised to assess appropriate qualification to teach.
The assessed professional experience must be relevant to the discipline being taught but may take
into consideration the full range of professional experience, including teaching experience. In
assessing professional equivalence to teach in coursework programs, the following should be

considered:
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teaching experience, scholarship activity and range of professional experience;
minimum requirement for academic qualifications; and

any specific criteria for assessing equivalence at each AQF level.

4.10 Each case must be assessed on its merits and approved by the Academic Dean.

411 Professional experience equivalence will usually be granted for one AQF level increment only. This

may be varied in exceptional circumstances. For example, where a staff member demonstrates

sufficient commensurate expertise through a combination of activities and evidence, such as

recognition of teaching excellence, professional development and certification, scholarship,

leadership in the field and/or practice based seniority.

412  Where a staff member does not strongly meet the criteria for professional equivalence, it is expected

that a professional development plan is put in place for a period of time deemed appropriate to meet

the standard. Such plans may include team teaching, mentoring or other mechanisms by which the

staff member is supported to gain sufficient experience and achievement to be considered to have

achieved professional equivalence through their teaching practice.

Exemptions from AQF or Equivalence of Professional Experience

4.13 The following categories of staff may be exempted from these general requirements but must have

a level of knowledge and expertise that demonstrably enhances the learning experiences of students.

Occasional guest lecturers and teachers/instructors who teach less than 12 hours in a subject
per teaching period and do not have responsibility for the content or summative assessment of
a subject or course.

Teachers/instructors who teach specialised components or a course of study, such as
experienced practitioners and teachers undergoing training, who may not fully meet the
standard for qualification or experience have their teaching guided and overseen by staff who
meet the standard. Only staff who meet the standard should have responsibility for the content
or summative assessment of a subject or course.

Teachers who may have current enrolment in the relevant AQF Level qualification may also be
approved as an interim arrangement and have their teaching guided and overseen by staff who
meet the standard. In such cases, evidence of progress must be provided on a sufficiently regular
basis to determine continued development. The staff member must also complete the
qualification within the relevant timely completion period, excepting where there are
demonstrable mitigating circumstances.

The workplace supervisor for Work Integrated Learning (WIL) units of study and do not have
responsibility for the WIL unit’s content or summative assessment of the unit.

Reporting and Monitoring

4.14 A report will be provided to the Academic Board (AB) annually that includes a listing of staff and

their qualifications and sets out information about any academic staff where Equivalence of

Professional Experience has been approved by the Academic Dean.
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5.

QUALITY ASSURANCE

To ensure that this policy is fit for purpose and meet the requirements of the HES Threshold Standards

the policy will be;

5.1

52

53

5.4

6.

internally endorsed by the Executive Management Team on development or review, priot to
approval by Governing Board, or the Academic Board or other delegated authority;

externally reviewed as part of any independent review of the HES Threshold Standards approved
by the Governing Board;

internally reviewed by the Responsible Officer every three years from the date of approval (if not

eatlier).
referenced to the applicable HES threshold Standard and/or other legislation/regulation.

FEEDBACK

Feedback or comments on this policy is welcomed by the listed Responsible officer of the Institute.

7.
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Appendix 1: Guidelines for the Assessment of Professional Experience Equivalence

AQF Level
Being Taught

Required
AQF Level for
Staff

Professional Experience Equivalence

AQF Level 5
Diploma

AQF Level 6

A Level 5 qualification

and an appropriate combination of:

Enrolment in a relevant AQF 7 or higher program

Registration (or equivalent) to practice within a relevant
profession (where applicable)

3 years relevant professional experience within the last 5
years

Be currently research active; have published academic papers
or presented refereed papers presented at international or
national conferences over the past 5 years (min number to
be determined by Schools)

Current or recent membership of an Academic Board or
other formal academic governance committees and working
groups; leadership in development of academic standards
relevant to the discipline, unit field or unit; leadership or
management of research acknowledged by peers; and or
engagement with peer review and quality assurance (internal
or external)

AQF Level 6
Advanced
Diploma
/Associate
Degtree

AQF Level 7

A Level 6 qualification

and an appropriate combination of:

Enrolment in a relevant AQF 7 or higher program
Registration to practice within a relevant profession (where
applicable)

3 years relevant professional experience within the last 5
years

Be currently research active; have published academic papers
or presented refereed papers presented at international or
national conferences over the past 5 years (min number to
be determined by Schools)

Current or recent membership of an Academic Board or
other formal academic governance committees and working
groups; leadership in development of academic standards
relevant to the discipline, unit field or unit; leadership or
management of research acknowledged by peers; and or
engagement with peer review and quality assurance (internal
or external)

QF  Level 7
Bachelor Degree

AQF Level 8

A Level 7 qualification

and an appropriate combination of:

Enrolment in a relevant AQF level 8 or higher program
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AQF Level
Being Taught

Required
AQF Level for
Staff

Professional Experience Equivalence

Current registration to practice within a relevant profession
(where applicable)

3 years relevant professional experience within the last 5
years

Be currently research active; have published academic papers
or presented refereed papers presented at international or
national conferences over the past 5 years (min number to
be determined by Schools)

Current or recent membership of an Academic Board or
other formal academic governance committees and working
groups; leadership in development of academic standards
relevant to the discipline, unit field or unit; leadership or
management of research acknowledged by peers; and or
engagement with peer review and quality assurance (internal
or external)

AQF Level 8
Graduate
Certificate/
Graduate
Diploma/
Bachelor
Honours Degree

AQF Level 9

A Level 8 qualification

and an appropriate combination of:

Enrolment in a relevant AQF level 9 or higher program
Current registration to practice within a relevant profession
(where applicable)

3 years relevant professional experience within the last 5
years

Be currently research active; have published academic papers
or presented refereed papers presented at international or
national conferences over the past 5 years (min number to
be determined by Schools)

Current or recent membership of an Academic Board or
other formal academic governance committees and working
groups; leadership in development of academic standards
relevant to the discipline, unit field or unit; leadership or
management of research acknowledged by peers; and or
engagement with peer review and quality assurance (internal
or external)

QF Level 9
Masters Degtree

by Coursework

AQF Level 10

A Level 9 qualification

and an appropriate combination of:

Enrolment in a relevant AQF level 10 program

Current registration to practice within a relevant profession
(where applicable)

6 years relevant professional experience within the last 10

years
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AQF Level | Required
Being Taught AQF Level for
Staff

Professional Experience Equivalence

Be currently research active; have published academic papers
or presented refereed papers presented at international or
national conferences over the past 5 years (min number to
be determined by Schools)

Current or recent membership of an Academic Board or
other formal academic governance committees and working
groups; leadership in development of academic standards
relevant to the discipline, unit field or unit; leadership or
management of research acknowledged by peers; and or
engagement with peer review and quality assurance (internal
or external)

Fellowship of a nationally recognised
professional/vocational body requiring advanced extensive
work experience, professional standing and ongoing

professional development

Ozford Institute of Higher Education Pty Ltd ACN 165 694 351 trading as Ozford Institute of Higher Education. CRICOS Provider No: 034298
Equivalence of Professional Experience and Academic Qualifications Policy VERSION 2.0

Version Date: September 2023

Page 7 of 7




